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Risk Assessment Briefing
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Helen Maddison-Neill 
Inclusion Lead (StSP/SpLD)

Ensure students needs are met

Talk, listen and advise

Signpost to services

Meet to discuss ongoing support and placement requirements Helen Maddison-Neill

Inclusion Leader

Primary PG/UG

QTS Programmes

maddisoh@edgehill.ac.uk

mailto:maddisoh@edgehill.ac.uk


What should students do if they feel 
they have an undiagnosed need?

Contact their PAT or e-mail: 
maddisoh@edgehill.ac.uk

SpLD Team
SpLD@edgehill.ac.uk

∙ Dyslexia/ dyscalculia

∙ Processing issues

∙ Dyspraxia

∙ ADD

∙ ADHD

∙ Irlen syndrome

Inclusion Team
InclusionTeam@edgehill.ac.uk
∙ ASD, Aspergers

∙ Visual/hearing

∙ Mobility

∙ Medical

∙ Mental health

∙ Other –epilepsy, asthma, 

hearts conditions, 

diabetes, ME/CFS, cancer.

mailto:maddisoh@edgehill.ac.uk
mailto:SpLD@edgehill.ac.uk
mailto:InclusionTeam@edgehill.ac.uk


Inclusion and Student Support Process 

STSP/SpLD Inclusion Lead, Helen Maddison Neill (HMN)     
Primary, Lucy Hilton (LH)            
AHOD, Karen Bloyce (KB)

PL, YL’s, PATS

PATS –populate FORM
Initial PAT Meeting:
• Session requirements 
• R.A.
• Update Quercus 

PATS- populate FORM
PAT meeting prior to -Placement :
FT:
Y1 weeks 10-11
Y2 weeks 11-13
Y3 weeks – Initial PAT meeting.

PT:
Y1 weeks 19-21
Y3 weeks 3-6
Y4 weeks 6-9

FORM informs spreadsheet Meeting with PDO, HMN & YL

PDO sources 
placement 

PDO emails placements to HMN, YL & Mike Walsh (MW) LT’s allocated by MW

MW informs HMN, LH and all students 

LH emails LT’s directing them to StSP’s LT meets with student 2-4 weeks prior to 
placement.
RA adjusted if necessary. 

Student emails school 
informing them of needs.

PG:
At Initial meeting 
when plan is 
received.



Link Tutor Role 

1. Mike Walsh allocates student to LT in 

advance of Professional practice 
2. LT e-mails student within 48 hours to 
arrange meeting in person or on teams.

3. LT looks on Workdrive at student support plan to identify 
specific assessed need :

Work Drive/Access Work Drive/Staffshare1 or Y-Drive: FOE 
- Primary Childhood Education - Student Support Plans - 

ITE programmes- Year group

4. LT meets with student prior to placement to 
discuss needs, update Risk Assessment (RA) , if 

one is  in place ( see RA folder:

Work Drive/Access Work Drive/Staffshare1 or Y-
Drive: FOE - Primary Childhood Education - 

Student Support Plans - ITE programmes-Risk 
Assessments



Risk Assessments

Why do we carry out Risk 
assessments (RA)? 

• Legal
• Financial
• Protection



Edge Hill’s approach to 
managing RA:

Process - 5 steps
• Step One: Identify the hazards

Step Two: Decide who might be



What do the 
areas mean? 



Risk Assessment Template 

https://workdrive.edgehill.ac.uk/view.aspx?id=dav2%2Fstaffshare1%2FFOE%2FPrimary-Childhood-Education%2FStudent%20Support%20Plans%2F2023-24%2FITE%20Programmes%2FRisk%20Assessments%2FTemplate%20examples%2FRisk%20Assessment%20-%20Diabetes%20example.docx


Risk Assessment Template 

• Work Drive
• Access Work Drive
• Staffshare1 
• FOE 
• Primary Childhood Education 
• Student Support Plans 
• 2023-24
• ITE programmes
• Risk Assessment 
• Year group folders

https://workdrive.edgehill.ac.uk/view.aspx?id=dav2%2Fstaffshare1%2FFOE%2FPrimary-Childhood-Education%2FStudent%20Support%20Plans%2FITE%20programmes%2FRisk%20Assessments%2FTemplate%20examples%2FA%20Risk%20Assessment%20-%20GENERAL%20model%20(Checklist).docx


Risk Matrix 



Risk Matrix 



Training package to 
be completed:  

• Home page
• Health, safety and 

Environment
• (Black icon) – Health and 

Safety Training
• Risk Assessment
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