Hello,

My name is [Your name] from Edge Hill University and I have been assigned to work with you as Link Tutor on the upcoming placement for [trainee name].

Firstly, thank you for agreeing to mentor one of our trainees – we truly appreciate your support.

As Link Tutor, my role is to guide and support you throughout the mentoring process. 

What to expect:
· Quality Assurance (QA) Checkpoints
We’ll hold four QA meetings during the placement to:
· Quality assure the mentoring process
· Review trainee progress
· Discuss any support or development needs

Could you please share a few suitable dates and times for a short online meeting (approx. 15 minutes) before the placement starts? This will allow us to complete QA1 and ensure you're confident with your mentoring role and expectations.

· Mentor Training
You should have received an email from FoEMentoring@edgehill.ac.uk outlining your 2025-26 mentor training requirements.

· Abyasa Account
You’ll receive an email from FoEMentoring@edgehill.ac.uk with a link to create your Abyasa account within the two weeks leading up to the trainee’s start date.  

This platform gives you access to:
· The trainee’s professional practice portfolio
· Key resources
· Online mentor training

We’ve created a Mentor FAQ with full guidance. Please save this link for future reference.

If you’re not the assigned mentor, please let me know so we can update our records and ensure the correct person receives all communications.

Thanks again and please don’t hesitate to get in touch if you have any questions or need support.

Kind Regards,

[Your name]


