Hi,

I hope you're well. I'm just letting you know that I have been assigned to work with you as the link tutor on your upcoming placement.

My role is to ensure you are receiving the best possible mentoring from your school-based mentor during your placement, but I am also here to support you or respond to any queries you may have.

If I haven’t already done so, I will soon be contacting your mentor asking them to attend a mentor training session and will be speaking with your mentor to ensure they are fully prepared.

Please ensure you have contacted your mentor/school to introduce yourself and have sent over your trainee profile.

Please also ensure you have familiarised yourself with your ITE Curriculum (subject and strand component grids) for your upcoming placement.

I will meet with you prior to starting your placement so you can share your contextual analysis with me. I ask that you complete this to the best of your knowledge and have it available when we meet so you can discuss this with me. This is to support our discussions only, it does not need to be uploaded or submitted anywhere. Please allow about 20 minutes for this. The meeting would be online/face to face (please delete as appropriate and add information)

Please respond to confirm you have received my email and let me know some days and times that would be most suitable to meet.

If you have discovered that your mentor has now changed, please let me know the name of your new mentor so that I can ensure they are fully prepared.

Should you need anything in the meantime, please don’t hesitate to get in touch and please let me know your availability to meet prior to placement.

Looking forward to working with you.

Kind Regards,


