QA4 Mentor and Trainee Meeting

Arranged for the end of the final week. Approximately 15 minutes online with mentor and trainee.

Prior to Meeting
· Check most recently completed WDS
· Check WDS Prompts
	
During Meeting

Log into Abyasa Edge Hill Abyasa Pro | Participant :: Home immediately prior to meeting and be prepared to share screen.

· Share the purpose of meeting (to review the placement and look ahead to the next placement/ECT)
· Have a general conversation with trainee and mentor, enquiring how the placement has gone.
· Ask what they’ve learned most/how they’ve most developed
· Ask what their targets are moving forward (this may be on the final WDS if completed or may need the mentor/trainee to suggest what these may be)
· Ask trainee to consider how they may work on these targets prior to next placement rather than just waiting for the next placement.
· Share Abyasa screen and look at the QA4 prompts...

Number of Days Completed
Ask how many days they’ve attended (you may have to return to complete this when the final WDS has been completed which will state the total number of days attended)

Final WDS progress outcomes recommendation
Identify if the trainee has made sufficient progress to proceed
· This will almost certainly be so, unless something has been raised previously about progress

Directed mentor and trainee to complete PPER Evaluation Survey
This is a survey that we use to assess each cohort following placement completion.  It usually appears 2 weeks before end of placement on the Abyasa timeline.  There is a separate trainee survey and mentor survey.

Mentor ensures that experiences provide opportunities for purposeful practice and feedback
This will have been evident from your ongoing QA.

Mentor has ensured that trainees have received their minimum entitlement (WDS and lesson observations).
This will have been evident from your ongoing QA and was a prompt to check at QA2

Mentors receive enough time and support to attend the required training
Question mentors about this.  If not, note any comment in the free text field below



Finish by congratulating the trainee and thanking the mentor for their support.

When meeting has finished, click next and submit on Abyasa, ensuring all fields across all QA points have been completed




Things to Consider

The last WDS is different to the previous ones.  This WDS reviews the week completed (similar to others) but also summarises the whole placement and looks ahead to the next steps with target setting for future placements/ECT year.

Based on the trainee’s attendance, you may want to assume they’ll attend any remaining days so you can complete Abyasa there and then.

Regarding time for mentoring, it’s worth knowing that schools are paid for placements to support mentors in having time to do their role.  Please exercise candid professional judgement on whether and how you discuss this.




